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APPLICATION GENERAL GUIDELINES

1. All qualified applirants are inviH to email at hrms.e.ruittn€ntonamda{w.ph the odginal scaflned coPies of the fiollowing

application dmrmeots (per podtion apdied tu )

a. ADplication lctte , indkating the !.dcant potitioo beirE apdied for and its con'espording item number addr€ssed to:

Us€c. PETER tr. TIArGCO' PhD' CESO,
AdminisEator, LAllRIA

b. property a€comdigEd personal fraE Sheet (CS Fo.m 212 Re/ised 2017); tlAI.lRIA emdoyees are requircd to update ttEir Elecuoric PDs

(EPDS) account

c. Wod( Eperience SlEet (CSC Form No. 212 Atbdlmert - Wqt Eeerience Sh€ct) (cscqo/'ph)

d. Trrc (2) recent Individual Performance Commitnent altd RGvi (IFCR) Fo.m o. its equi\rdlent (fo. go\rernrnent emploYees); and

2. The original and photocogy of tt€ scamed doonnenE $|all be preseobd fur HR authenticathn upon lequest d tlle HR OfFcer.

2.a fte pfpbcopy of doorrnents $Ell be placed in a lolu biown envdofe with the ADplication ('t€ddist (See pocting attadment)

3. External apdicants stEll dovrnload and remdi$ tfte APplkanfs (lualificatim fodn
(htE://www.namria.go\r.ph/do.vnloadyhr/apdicantqualificatirform.xlg() and email it, in excel format, along wittt tt|e rcquirEd doarments

4. The em.il $bi€d or [Ue shall dbv, this format: APPIICArIO FOR <FO6ITI(}|| TfTI.E>-<ITEI|
UgBER>_<Divii(n/Brandr><Rdl ame of Apgllcant> (e.g. APPUCATIOT{ FOR AD|IINISTRATM OFICER tr-NAMRIABADOF2-17'

2005-AD/SSB Maria Nabvidad)

5. Onty apptkatnxE crtrnitH oo tirne and witi COiIPIETE IXTCUIIE|T RY REQUIn"E EIITS $all be coD*ler€d.

6. The Scanned doorEntary requirernents cbrnitted $all mly be l.6ed fur ttle pcitixl applied for, A rnaximum of three (3) p6itions can be

apdied by ltE apdrants

e.3) ArhenticaH Certificate of Bigibility
iswed by ttE csc or CESB (as rt#);

e.5) Colleqe Diplrna and TrdrEcrid d Recor6 CrOR);

e.6) Service R€cord (for gwemtrEt erndoytes); and

e.7) Certificate d Award/ Reaognit m aonfened by
t{AtlRIA and d|er rccognized and prcstigiqrs awarding

bodis

4tl
ATrY. JESSIE l'. RAcIltlO

chief. AdminisHive Division

PETER PhD, CESO 
'Administrator

e.2) Certificat€y's of h€viot6
Emdoyrnert;

2023-q)2 (HB and HGB)

e.4) Valid Mesio(|al ticerise issJed by
PRc/SC7lrlARItW autltorized reguhtory
agerries (as rleed€d);

a

7. The $bmitted apdication &oJrnertts (hard and dectsmic cof*=) stlall be sdely ttsed for resuibnent rurpces and $all be r€tained for a

period of on€ (1) year; afterwards, 

TEbbefTY0l,3 
* rvith applicaue laws ard omce tesulatiors'

8. IrEtXrtr[E of aPPu(t[ox]
For queries, apdicanB may contad HRMS at 88105458

*Pttrs@t',t to & l,tc No- 0Z s. 2014, tursn with Diebilitis (PWD,) aE
encoungd lo afuy.

SMA

APPROVED FOR PUBLICATION
-EltuLLETrN BoARo a

e. Odler applicatioo Doqrments:

e. I ) Certifi cat€s cf TraanirEs
Attended;

Jr



IrraP Your Future with us!

The NATIOML t/tAppING and RfSOuRCE INFORMATION AUTIIORITY (MI{RIA) an atradled govemment agency of tle Department of

Environrnent and Natural Resources (DENR) is mandated to act as the'Centrd MappirE atd Resource Infornation Agency" of tite govemrnert.

olr visbn is to be tt|e @nter of o(cellence, building a gecpathlly-empoweted PhilippitEs.

LIST OF VAGAI{T POSmO S as of FEBR.UARY 2OZl
HYDROGRAPHY BRA CH sVacant Position2

$,ry.u
a;;fr,.d

Phc. o{
,Brignrc

Rel€rallt
Tr.inkE

ElilliUli9Educatirn
Relttrard

ErFrience

Brai.;
Srlery pcr

Io.dt
RequirerEriU*p.lt ttl

]ao.

Salry
GrrLllo. POgIlOfi

Maritime Affairs
Divisbn (t'lAD)Requared

CS 9JG
masirEl
Fir* Lev€l
EltSitil'ty/

cartos[-dptEr
(l4C 10 s-

zo 13)

tlon€ RequiredCSC !,lininurn
Reqrnefltent

Cornpkti, of
tslo (2) years

str dies in
cdl€gE or High

witi relgaart
\,ocat orBY

trade couEe

sG 06
PHP

r7,5$.m

M|.tRr &
cGRl-11-

1998

one (1)
C.rtog!-apher I

Tedrni,cal
ComD€tencies

requircd

,ob D€acription:
Plots l.lunbpal Water t{aF
Adives appro/ed tedlnical desoidion

Waters1. Prepares dmbl descriptio.rs

1

Narnid Charting
Division (l{CD)

l{ooe
Required

cs 9b-
PrcferiqEl
Fir* Level
Elkjit lity/

CartoEapl|er
(irc 10 s.

2013)

tlofle RequaiedCSC ltr*ml,n
Requnsn€rt

Complet o(| of
trr,o (2) years

s.rdi€s in
co[eg€ or f0gh

wit}l rele!r'afit
vocat(maY

trade coulse

SG 06
P}IP

1Zss3-m

t.Ar'tRI B
CGR1-TG

r9s
OrE (1)

C.rtogri9l|Gr I

Has the ability lD perform/ereott€ Hmkd .DmpeEncies on: l) L.utical CartDgr.Phy

,ob Description r

r. te xnii*eoge of I}O OE t gandards and specjfi@t orE.

2- l&otifu, verifies and appli6 dErt corredixrs
3. Processes ra$er baddrop and p.oduces infial 'r'ector dErL

cdrers (h and ,EviJatirtal infu.mdion apdi?ble to dla t @.npilation aid/or u@irE.
Xiorls tEw to cDrir€rt fih formats fto.n paper dart to Erc
lderltifies rbrF€as€ntial feahries on tlE paper dErt b be delcbd on the ENc.

Cr€atas cdl bounda.y.
56 mebde objeds,
ffirm aah6 rdahd * 6 deern€d n€lEy by the d'vidon ciiefftmmede gpervis

2

rrr taoTHtf,G FOIIOWS rrr

Nooe

Has thc.bility to p€rlb.fl/ciecute te<iniaet cDmDctdrils oll: 1) H.ritiit 8onrd..y Dcline.tin ard po66csaas baic Hmicrl
coftp€tencies on: 2) Irolimination 3) itanagcment of llautical Publicatioo

Tedmic.l
Co.np.tencils

rrcuired



.#

EligiUlity
PLco ot

A.Elglment
R€bvafll

ErpClience

ReLrant
Tr.inhgR€quirelrlenl Edrrcalionthhue I!,[

Lo.
Srhry
Gr.de

B.!ic
Sd.ry pet

L.i
ib. PO$TpL

Cfnce of the
t)recfor, ilapfrng

aM Geodesl
Branch

None Required
None

Required
CSC llinimum
Requiremert

Compietion of
t\{o (2) years

sfudi€s in

college

sG 06
PtIP

17,553.00

orc (1)
Administrativ€ Aid€

vl (Cle* Iu)

NA},IRIAB.
aDA5-10-

2@4

;|.s tfra at ility b perbrm/execute th. blloEing b.bllical cofioebocies on: Cleriauseodari.UExccutive lstkbnce Skills
T€drnkal

Cotnpehncies
rcquir€d

1. Coordinates wni ditrerent unlttoffces and agErKi:s ptogrdms and activrti5 for specrfic erd-osers and B,rposes'
lffi rouune fudness cofltspoodence for rcvie'w of supe.lor.

Asists in mecdrEs and Fepar€s minutes of the neetirtg.
Ft6,ier$, vsmes and firaintalns lnfonnaioo anto dabbases.
R6eardrcs the deatik in rcsolving issues, analfres findingE, priritzes ard (degorizes alternati',/es.

Dsausses other @n@rns with superior.

Implements rccord manag€ment processes for the ereoitive/ofnce.
Morm ottE relaEd tad(s as may b€ deeo€d nece6sary to carry od ttle above fiEntiones acuvities.

5.

1

1

Job D€scrirrtron:

fu€sy Division
(GD)

training

Ejgt't (8)
hours

CS Professioial
Secord tlvel

Elagit lity

Badelo/s
d€gee rel6/"ant

to fie job

T$ro (2) years of
rel6/ant

expefience

PfIP
,r5,725.00

CSC Minlmum
Requirernerit

NA'.1RIAB-

GEOP3-1-
1998

one (r)
Geophysicist Ifi

lta5 d|€ ability to perfunn/eteqrte tecllni(al comp€tencics oll: 1) G€oGic slrYey and poase6ses baic Hlnical comp&rcies
2) Pffi96mm€tic Happrng 3) Ca.tographk Enhanccrient 4) R.frographY and ltintilB

Technical
Crftpetencia's

l Processes and adjusis GNSS, Leveling and Gravity Data.

2. Operates and calibrates GNS' L6/ellrE & Gravirneter Instrument.

3. Has knodedqe in rrial drctogcph and satellite irnag€ry hterpretation.

HoIms CornMer Aided Dedqn (CAD) operatioos to dd the data gaoEr€d io tie fidd ard database rnanagenErt.

5. Monn cd|er related tad(s as rnay be d€erned rEceasary to catry od tlE abore mefimn€d adivities.

Job Deacription r

Geodesy Divislon
(GD)Required

None
CS Messional
S€cond l-flel

Elqlblllty

Each€lo/s
degree rel€vant

to 0le iob
tlorE Required

27,000.00
PHP CSC rqinimum

R€quiremert

NAMRIA&
cor4PRol-1

1998
sG 11

One (l)
Computer

Programm€r I

Has Ule abilit, to pcrbrm/€xecute tcctnic.l compartaici.s on: l) colt|?uEr progr.m LevolopnErt
r€d

Tedrnic.l
Compatanci€g

1. Writes, ffil,q6, te6ts, arld modnes m€dium and dfficult cornputer progrdms

2. T6rdates q/*em de{ign d@ment into @mpuEr program wit tout $pewisbn.
l. perfonrE ojntralfrh manag€mer*, badup ard re\risirl cofitsol irdudirE management of 6les vrith ct,rnrncrl appt@Uongedfic and interdlanqe

Motm afier reLted tad(s as may te deemed nec€ssary to carry out tlle above mentoned actvitiE
formats

3

.rob Deaaripti,on:

Map your Future with us!

The NAnONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attadred govemment agency of the Department of Environrnent

and Natural R6ources (DENR) is mandated to act as the "Ceatrdl Mapping and Resource Informaton Aqency' of the qovemment. Our vision is to be

the center of excellene, building a geo6pathlly-emporvered Philippines.

LIST OF VACA'TT POSITIO S AS Of FEBRUARY 2023
ilAPPItlG AND GEODESY BRANCH (UGB) - ( 18 ) Vacant Position/s

CS sub-

Hrst Ler/el

ElOibility

sG 18



()rle (1) year cf
relryant

experierKe

Four (4) hou
of relevadt

training

cs SUF
msiorEl
Fir( l-srel
Eigibllity

Geodes,y DMsion
(GD)

I{A'{RIAA'
tI{GAS-4-

2014
sG 08

PHP

19,744.N
CSC Min um
R€quiaethedt

Completon of
tu.o (2) years

sirdies in
colkge

One (1)
Engin€ering
Assisbnt

[ta' th€ ability to pcafoam/exec:rrb Hrnical compelrrcirs on: 1) G€od€tk Sory?, and possessas biisic tlclrni<al competencies
2) Phobgralnfil.tic tLppirlg 3) G.rtographk EnhancenEnt and ,f) ReP.ograPhy and printing

4

,ob Des.riBton:

ttas baic krEwledge in the co.duct of Global |favigEtlon SaHlib Syrem (Gl'lSS), Ieveling and Gravity Surwy
Has baic lqrowledge ln $n€ying and mapfrrB.
Has kno,vledg€ in bdc al.p Eading.
Has baslc kiowtedge h comlrter operatton.

Perfonn cd|er rdated ta6iG as nray be deemed iecessary to carry out tie abo\.e rnertioned activfties

Ph&grammdry
Division

(PD)

OrE (r) year of

eperi{$ce

Four (4)
of rel6/.ant

trainlng

CSC Minimurr
Requirenlent

Badrcloi/s
d€gre€ in

En$neenng
reb\rant to 6E

job

NAMRIAA.
Er{G2-3-

1998
sG 16

39,672.00
PHPon€ (1)

Engineer II

uir€d

Tectnkal
CompetencieS

Has the ability to pcrbrm/ex€cute tedtnbl compctcrEba on: 1) PlEbgramrtlcEk lLpphg 2) Csrtograpltk EnlEncement ar|d
posse.scs baric ta<ltnkal comp€tanaiea on: 3) Geo.Hic Surv€t a) Rep.ograplty ard Pdititlg

t. Urdertakes the produdion of orthophdo/lmaqE rnaps, g€orefercrrced satelllte ifiaqEs, dlMally and coovertioa€lly rcctified photo mosaiG

and rianaglnq cf necessary computer p!9ran6.
2. Perforrns phdo-indednq and asdds In the evaluatbn afld lerificatbo d the quallty af aercspace lmagErks equhed, t-ar$ering of photo

cont!|| and tje potnts frDm photo to dlapodtive film, hGakldng of ptEtographs and gEorlfemcing ard dass'lication of satellite imagery.

3. Executes a€rial tsbngulaton measJrement5.

Undertakes colledon and recording of digital rnappino proleds.

Cdlffi and malntairE photogr.mmdnc h*umert assigned.

Desigr6 cartographf slmbob of gEographic feafur6 fo. apdirthn o.l bpographk and thematic map6'

Reviews lrdh/idual u,o.k for vdlHity and acomcy d the tednlcal d€bib inwh/ed.

Perfonns adance CornFter AUed DeriJn (C,qD), GIS ad cartDgraphkydesktop publ$ing sotufdre operdtiors.

Performs fldd !,€rfllcatm and ralldatlon.
10. Perfdnls catogrdphk enhaicement d digilal nEps fur pt blcatoo.
11. ttrfonns dler reiaH tasks as fi|ay be deemed ne@ssary to carry out the abovernentoned activities

5

5

Job Description:

None
Requircd

RA 1080
Photogrammeuy

Divisioo
(PD)

CSC Minimum
Requlrement

Badlelo/s
degree in

EngirEerir€
rel6/'ant to tlrc

,ob

None Requlrcd5G 12
29,165.00

PHPOne (1)
Engii€€r r

NAMRIAE
Et{G1-3-

r998

Has tt|e ability b perb.m/execute tet,tnk l corlpateoci€a or: 1) Photogdfir*Uic ePPing aod pocseasei b.sk E<rinkal
on: 2) G€odetk Survey 3) Cartogr.Phk ErhancenEfit and 4) RrptograPhy and Printing

2. Exeortes aerial UiarEulatlm.neasurefients.
3. Undertakes ttE prcd'rdon af orthopttoto/hage map6, gEorefereoced stellltP hnages, diE€tentiafly and co(r'/entiooalv rEdtfied phcto mcalcs

and rnanaging of nece6sary compoter prqrarE.
. Perfonr6 *ereo cornpilaooo on dlgital worlGtatioos in the prcdudton cf llne map6.

. Calibrates a.d rnaintalrE ptEtoqr.mm&ic Insblrnent asoned.

. Perfurfirs phdo-indexing and assis in dle graluatiotl and vedifk uon of th€ quallty

Cdlects, integrates and Fepares rEnuso'ipts and ct |er data needed for lalge s(ale topogr.phk and lntag€ rnapplng Eolect'
lei*s in oraluanon ana rerfrcatix of tl|e quality d tsE quality of aetii dEtogfaplty aod sdlite in|ag€s, mainteianae and @libration of

10. Performs ottEr relaH bsks as may be d€em€d n€cessary to carry od the abo/eme.toned acth/rties

5
hotoof fansferring pimageries acquired,aerospace

clas6ificationand satelliteoffit of imageryanddiato georeferncingmosaicking photographsand be points photo posltve

7.

conventional maps.$ereo1.

mft|etsrc lnstsuBEnts and produdion of photo/image mosai6.

As6ist5 in the measurements and recording of dlgital ter.in model dab

6

Job ocscription:

RA 1080

T€ctnical
callrp€tell<i6

reauircd



MHRIA&
cGRl{-

19!la

PIIP
17,553.m

CSC l,lt mu.n
Re$Jirement

Cqhpl€doo.f
tY{o (2) Fars

strl6ln
cdlege or High

Sdrool
Grdduate wiEr

rde!.ant
t@ti,lau

trade course

cs grb-
msdo.El
Frst LE\,el

HEiHllty/
Cartograptrer

0.c 10 s. 2013)

llooe
Required5G 06 tlone Required

Highsdrool
Graduate or

compl€ton of
rehlrant

t/oGtiooay

trade colrse

7

olE (1)
Carbg[.phar I

Tecfinbl
Compctan€k's

a€quaa€d

H.3 the rtility to ?Grb.m/€xerb bdrniaal aomFffis on: l) Pliobgr.fi|labk H.Ppir? .lld poescs6.5 b.tk Ecinkal
comDatilrjaa o.r: 2)erbgr.phic Enhanetrslt 3) G€odctic slm.tt d 3) R.gtogr.phy.ttd Ptiiting

Job D€scription:

1. Aasids ln tt|e cartographk enhanernent on dEital topographk fil€s for mass produdion of nBps.
2. As6tsts in tne fud qdErhq d seco.xrary info.rndo.l.
3. Assists in d€ pLlfitg, dEiiatbn, erl@dng ard !/tdftatbo of H g.tlEred s.rvey &ta b dle dlgirltopogEphk d.ia filei
4. l,lalntalns ar# phy*ily arrarEE ItEp files ln the SedodDMsion.
5. Perform dl€r relaEd tadG as niry be deemed rEcessary b @ny out t|e abo/r rEntioned activities'

one (r)
cartographer II

NAI4RJA&
cGR2-22-

1998
sG 08

PHP

19,744.N
CSC lilnimum
Requirerneot

orE (1) year of
rel€vant

er@e*:ncE

FoiJr (4) hours
of relerant

tsaining

cs SUE
ffiional
First Level
Elqiulity/

cartoqraptler
(i4c 10 s. 2013)

Photogrammetsy
Division

(Po)

Tedrnkal
Competencies

rcquirrd

lhr tn€ ability to perl*m/erecrte Edrnbl cor$p.te.cies on: 1) CarlDgapht EnharE]lErfi 2) Photogl-atnnleBk BaPping and
po6sessea baia Hmkal @mDeterci€s on: 3) G6odetk SUY€y and ll) Rcprogaphy ad Printing

,ob Description:

1. OesiJris cartographlc symbob of g€ographlc features for applitatjon oll topographic and t lernatlc map6.

2. MrflE ca@raphk enhai@ment of diJital mnps fo. Frulcatbr.
3. Re',/iervs irdivuual $rofk for va$dlty and a(srracy of the tedlnial dettib im/oh€d.
4. Perfo.nE advance Cornputer Aided D€dgn (cAD), GIS and cartogaphic/d€dop pl]bli$lrE sdtYalE operatons.
5. PerfodrE field vedfication and validation.
6. Perfonns basic CornBrter Ailed Dedgn (C D) operatton.
7. Perb.n6 aerial photo interprEfamn-
8. Hio.nE cartogrdphk eohanceriefit on dignd bpogrdphic files for mass Fodudon of rlap&
9. GattErs secondary inforfilatioi ln the field.
10. Integrates, @mplles, dlgltizes, eocodes aod verifies field qartEred surve/ dab to the digibl topographk data files-

11. Ho.m cther rclated Bl(s as may be deemed necessary to (any oot ttE above tnentjooed activities.

Four (4)
Cartoqr.rher II

N r,rRt &
cGR2-5-
tg)a I

NAIIRI A-
cGR2-7-
198al

NA}.lRIAB-
cGR2-r7-

19A8 I
NAMRJA}
cGR2-2+

1998

sG 08
PIIP

19,744.O0
CSC tlinlmun
Reqrireme{t

Complet on of
ttlro (2) }lars

str dl€s In

aollege or Hlgil
sdlod

Graduate wlttr
rcl€vant

locatlonau
trad€ coorse

One (1) year of

e)(pedence

Fou. (4) hours
of relevant

tsaining

cs SUF
Messirlal
First L6€l
Elgjbility/

Cartograp+Er
(i,lc 10 s. 2013)

Cartography
DivEon

(cD)

Tedrnical
Competancies

rEqui.Erl

Has the alrility to perfom/cxccute Hrnkd cofip€l l.iea oo: f) Cirtlgraphk E r.n !'lErt atld po66cascs bas& Hrnkal
omp€tErrci€E or: 2) Photog6mnreEic apping 3) G€odetic Surycy 

'a) 
Reprography and ftinting

Job Description:

1. Deslgns cartographic synbob of g€ographic featrres for apdlcatlo.r on togogGphic ard thematk maps.

2. Morms cartogrdphlc ohancerneot cf dlgltal maF fur pubficatlon.

3. Revierrs individual rvor* for valldity and acuracy af the dnical d€talls lo\/ot!ed.
4. Monris a6rdn(e operatioo d Cornputer Aided DeCgn (CAD) and carbgraphf sdware.
5. Perfonns field crrv€y identifi@tion ard \€rlilcation Lrcng GPS or arry neces$ry equlpment
6. Perfoms od|er related bsks as may be deeried necessary to carry od 6E abo\€ lhelttiorEd adivites.

PHP

36,619.m

10

one (1)
Photographer V

NA'4RTAB.

PHOTO5-1-
1998

SG 15
CSC Minimum
Requlrenrert

nree (3) terrs
of rele,/arlt
expe*nce

Sbcen (16)
hours of
rdevant
tt"aining

Photographer
(Mc 10 s. 2013)

Regoqraphy and
ftintlng Divlsion

(RPo)

fh&gramnr€oy
OMdon

(PD)

a

Cornd.doo of
two (2) years

sudhs in

cdhqe or High
Sdrml

Ci'aduate widr
rdelrart

\ro<auonay
trade cou6e

9



Tcdrnical
Crmpetenci€s

requia€d

Has Ur€ abitity b perfonn/exccute tedlrnical corrpaterxhr on: 1) R€grogt-aphy ard l,tinting ald pocseas6 baik fhni<al
comD.teocies on: 2) C..tographk Enhanc.rnent 3) Geod€tic $ ey 4) Pho@rammet k Iapping

Job Desdiptionr

1. grpefvises a[ rep.lductjoo srorlq induding phdogEphic processng, prcdudill d color separatim rep.odudble, de rnaking and pdltir€

2. S€ts up quality contsol system b mslre that produclho rvo.k b do.E wi0 n standarG.

3. $pervEes ao@n d r€gitb-dion q/datn m topographt and adninilfrdth/e map hyout
a. grp€ryisas the p.€verld€ mainterBnce d alt equlpnErvm.dtErLs in ttE unitto,lftimue doltn trne.
5. lnplernents rorf sdEdies fu. ma(ilrum pedb.tllan@ and ldltatin d equEnert
6. Pregares rcport of the adn ri,s oa saG.
7. Perform other reLH BG as nEy be de€tlEd neaEasary b cany oot t le abo,e nenfoncd aalivities
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one (1)
Ptobgreph€r m

MT{RIAB
Ptioro3-r-

1998
sG t0

PtIP
23,176.m

CSC itninum
R€qricrned

HigMbol
Grddu*e o(

Comdetid of
r*adnt

v@tidray
trade colrse

Tu,o (2) f€als of
rebvaI*

eaerL{ce

Egm (8)
hous relevd{lt

t'aanlrE

Pho@rdpher
(tlc 10 s. 2013)

Reprogrdphy and
Print rq Divislofl

(RPD)

Tedrnical
Coop€taxics

rcquir€d

Has dE .lility to pe.b.m /cxGdrta tlE follolirig tadroical corngaLrEics: 1.) Reorog[-.phy ard PdntiDg ard pG€sses b.sk
Edrniaal cslpatarkiaa on: 2) Carbgrr9hk Ethancenrert

1. Oprdtes regodudion equip.t€nt
2. M.ns dhibl /cori/entjonal rep.ographic operdtirE
3. Perfo.nE nElnts€nce of Lborab.y and od|er equiFrcrt
4. Applles rt{i6t-dtton sf*m fi to0og6phic ard administrau\re rmp larrod.

5. Pteoares plotiers p.od fur firBl valldatoo and approval Frp@.
5. Oleafs samdca d r€Produced p.ind pLtes 60r apg.o\rd of grperir.
7. Mom dEr daEd ta6ls as rray be deernd neaessary to (arry out the abo!€ meitbned acrn iUes
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o.E (1)
Primi.g tladrirE

Operabr m

l{A RTAB
PfiACOP

1998
SG ()9 PTIP

21,211.m
CSC i{himuft
Requienert

HDhsdlool
Graduate

O|e (1) l,e.r o,
rcleram

o@rience

Fbur (4) hours
of rebadrt

training

Prinung i,lad$ne
Oper*or (rc

10 s. 2013)

Tedrnbl
compat.rrjcs

rcqui.€d

l|as tta abilit, b parlb.fi /€x.Grrl! Eafintal collrpairlries on: l.) Rep]ography ard ttring and poGgeasas ba.rk tedlnbl
co.tlpcEl(is oo: 2) canDg[_.ehk Enhaiaalilcnt

Job Description:

1. Operdtes print ng e@lpitent.
2. ttrfunns nElnteiance of printing eqJprnenL
3. PerforfiE adjusfments and pre6dfjng af daryener and lnk rdlera
4- CMs t anket aM date cy'tnder dearan6 bafore pdmtng a p.Dof copy.

5. Chedc Samdea of l€g.odred @p*5 for ap9.o\.al 0f grperlq.

5. Di{tngotdE differerft t}9es, dasses, thtdqB of papet used h prltldtrg.

7. Perfo.ln dl6 dated * 6 lrEy be de€rned ie@ry to cary out the above mctltbEd aarn ties.
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(xre (l)
Phobgr.ptr€r II

t{AflRtA}
PHOTO2-2-

l99A
sG 07

PTIP

18.620.m
CSC tlirrmum
Requir€nEfi

HiglEdrool
Gl-do.te 6

Comdetion of
reh/drt

r/mtbiav
ts_ade course

tlone Required
None

Required
PhdocraDaler

C,rc r0 s- 2011)

Reprcgraptry arrd

Rinting Divisioo
(R D)

Tcdrnbl
CompetEnci(ls

a€aluiaed

Hc dE.Hlity to perfuin /exa.r|te ttE tollding tEdrnbl coipalEi<i€a: 1.) Reprography ad hitttiltg and Dossest€5 bast
Edrnbl cDmpebrcica oi: 2) carlDgrr'aDhic Enh.ioameft

lob fre6cription:

1. As$rs h the dglal / ol\,€ouo.El rc9rographlc operdioaE.
2. PerfoflrE baic cornputer ope-dtifis used in r€Progl|-apfiy altd Firting.
3. Asstst in mass Foddion of priniB daes.
4. Prepar€5 ryorUt{ dr&viltgE for topographE ar|d themdc mar6'

5. Perform odl€r rdated bsks a5 Inay be deetrEd necessaiy to carry out the abor/e mentioned adivtie5

Job Descripnion:

Reprography and
PrlntirE Divi9irr

(RPO)
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Orc (r)
Phoblitftogr.phk

T.dlnkLn I
NAI.IRIAB

PLT1-1-1998
PHP

17,553.0O
None Photographer

(i,rc 10 s. 2013)

Reprography and
Printng Divislon

(R'D)

T€dlrrkal
Compcte0cias

IEquird
Has the alrllt, b perlbnn/cx€o.b Edrnbl compeEoc, o.r: 1) R€grography ard Prilting

,ob Descriptirn:

1. Assids in digitay convertbnal Eprcgrdphic operations.
2. M.rrts bdc @.nBrter op€rduorE used ln rcprography and printrg.
3. Assist In m6 produdtoo of pdnd dates use for pteas ploofing ard mass produdon of Topographlc nEp6.
4. Performs odEr rcLH tasls as may be deeri€d necessary to cirry out tlle aboyementioned activities

15

One (1)
srlpeiYbing
ttresgnan V
(Antkipated

Va<aicr)

NAMRIAB

wPM-1-
r998

sG 16
PHP

39,672.N
CSC Mlnimum
Requirernent

Highsdrool
Graduate

Four (4) years of
relqrant

eperierce

Twenty-four
(24) hours of

r€levant
t_aining

Pressrnan (t'lc
10 s. 2013)

Reprography and
ltinting Division

(RPD)

T€chni(al
cornpeencjes

requiird

HaJ tlE ability to perlbfln/ex€cltb tadrda.l co.npcter|ciea olr: 1) Ic?rography ard Printing and pocs€sscs basic Hlni(al
compcbrlci.s on: 2) (:rtograpftk EnhancqErt 3) Gao.Ltk Surye, a) tllotogral!|llralrk lrLptiig

Job Description:

1. S.rpervises printing EFodudion.
2. Srpervlses the mMng of lnk and dEdG inal cdo..
3. Sets up qoallty @rtrol system to en$re EEt production work b done withh standads.
4. grpervises the prs,eotve fiElntenarrce of all equiFnenvriachineri:s in the unit b minimize down time.
5. Ptans rro.k sdtedules fur maximum perfo.rmnce and lfiltsatoo cf equlprnent
6. Reparcs rcport of ttE adn/fties d stafb.
7. Perfo(m otller rdaH tisks as may be deerned necessary to cany out the abo\€ meotjorEd adiviti:s.

rrr itoTHIttG FoLLows **r

sG 06
CSC tllnkftm
Req&ent6rt

Hilhsdlool
Gradu& or

Compldon af
rdgvart

vratifflaY
trade course

llorl€ Required
Required



# APPTICATION CHECKLIST # APPLICATION CHECKLIST

IlAll RIA- RSP-FormO4 Rev0 2 NAlrlRH-RSP-FormO4 Rev02

Cheddist shall be submitted b HRI.{S for their verificaUon

1. Application Letter (indicating the position being applied
for and its coneponding item number)

PERSONAL DATA SHEET (PDS) (CS Fum.2L2 Re!/ised

2017); csc.gov.ph

Work Eeerience Sheet (CSC Form No. 212)*
(csc.gov.ph)

Photocopies of two (2) recent IndMdual Mormance
Crmmitrnent and Review (IPCR) Form (for govemment
employees)

Photocopies of the following:

2.

3.

4.

5.

5.1

5.3

College/High sdtool
Diploma

Valid Professional
Regulation
Commission (PRC)

License*

5.5 Grtificate/s of
Previous
Employment*

5.7 Certificates of
Trainings Attended*

5.7.1 Applicanfs Qualification
form (for Outsider)

* If applicable

5.2 Transcript of
Records CIOR)

5.4 CSC -
Authenticated
Career Service
Bigitility*

5.6 Service Record*

5.8 Certificate of
Award/ Recognition
conferred by
recognized and
prestigious
awarding bodies *

HRMS (stgnature)

Cheddast shall be submitted to HRMS for their verificaUon

1. Application Letter (indicating the position being applied
for and its conesponding item number)

2- PERSONAL DATA SHEET (PDS) (CS Form2L2 Revised

2014; csc.gov.ph

3. Work Experience Sheet (CSC Form No. 212)*
(csc.gov.ph)

4. Photocopies of two (2) recent Individual Performance
Commitrnent and Review (IPCR) Form (for government
employees)

5. Photocopies of the following:

5.1 College/High scfrool
Diploma

5.3 Valid Professional
Regulation
Commission (PRC)

Ucense*

5.5 Ceftificate/s of
Prs/ious Employment*

5.7 @rtificates of
Trainings Attended*

5.7.L Aprplicanfs Qualifrcation
form (for OGsider)

* If applicable

5.2 Transcript of
Records (l-OR)

5.4 CSC -
AuthenUcated
Career Service
Eligibility*

5.6 Service Record*

5.8 @rtificate of
Award/
Recognition
confened by
recognized and
prestigious
awarding bodies
*

HRMS (signature)
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